
Scottish Fencing 
PVG Scheme Record / PVG Scheme Record Update Applications – Guidelines for ID Verifiers 

Application to Join PVG Scheme 

This form is for anyone who is not already a PVG Scheme Member with Disclosure Scotland. This is the first Disclosure Check any organisation will have done for them.   

Existing PVG Scheme Member Application 

This form is for anyone who already has a PVG Scheme Member ID with Disclosure Scotland. They will have a PVG Membership Number and either Scottish Fencing or 
another organisation will have completed a Disclosure Check for them. 

 

IMPORTANT INFORMATION: As an ID Verifier, you are responsible for checking that the applicant is who they claim to be.  You are required to check three identity 
documents, which should confirm the applicant’s name, date of birth and current address.  At least one of these must be 
photographic.  Documents used to confirm a home address must be issued within the last three months.  If you check a form of 
identification that is not listed, please provide details on the ID Verification Coversheet. 

 

The applicant should complete Parts A, B and C.  You should not write on the application form.  Include all details on the ID Verification Coversheet. 

It is important that you check the form carefully as Volunteer Scotland will destroy incomplete forms and forms containing mistakes and the applicant will have to 
start a new application.  You are advised to familiarise yourself with the guidance for applicants before checking the form. 

If you have any queries regarding PVG Scheme ID Verification, please contact Scottish Fencing – admin@scottish-fencing.com  

ID Verifier Checklist 

 Has the applicant completed the correct form? 
 Has the applicant completed Parts A, B and C of the form? 
 Has the applicant attached additional information (if required)? 

o Any additional sheets should be labelled with the applicant’s name and application reference number (the number 
under the barcode, top right corner) 

 Have you checked three forms of identification and noted this on the ID Verification Coversheet? 
 Have you checked the form for mistakes? 
 Have you added the applicant’s details to the ID Verification Coversheet, ensuring all requested details are completed? 
 Have you read the statement on the ID Verification Coversheet and signed and dated it? 


